Vesitas

HOW TO CREATEASN  /
IN ARIBA \

Digital Procurement
2026




The Digital Purchase Order & Invoice Process

Below, you can see where in the Purchase Order(PO) & Invoice process ASN is placed

1. PO creation and 2. Order Confirmation 3. ASN and Goods Receipt Invoicing
receiving

PO PO sent to S lier The order
created by ——— 2upplier confirmation

Vestas is received by
Buyer Vestas

Supplier Invoice

sends an -~ received

invoice to and paid
Vestas by Vestas

Supplier creates an ASN in Vestas receive the
Ariba goods

Supplier in _confirms the
Ariba PO in Ariba

Supplier prints ASN label A notification is
and attach it to the sent to Supplier
delivery via Ariba

e D P



WHAT IS ASN?

WHY USE ASN?

WHEN TO USE ASN?

O—0O

An Advanced Shipping Notification is information
about the delivery of an order

An Advanced Shipping Notification is prepared by
a supplier and it is sent to Vestas via Ariba

An Advanced Shipping Notification contains
details about:
Which orders are being shipped?
Which items are being shipped and how many?
When will the order(s) arrive?

Whatis the carrier’s e.g. FedEx, UPS or DHL
tracking number?

Identification information of the goods to be
delivered like batch numbers and / or serial
numbers.

Vestas Digital Procurement Advanced Shipping Notification

Meeting the contractual compliance requirements by
using Ariba for supplier collaboration with Vestas

If ASN is not created by Supplier, Vestas will not be
able to proceed with goods receipt which can impact
Supplier payments

Higher data quality/accuracy by enabling data entry
and update for deliveries by suppliers

Efficiency gain related to manual workload and
inbound planning by automation of data flow.

Higher data visibility/transparency to support product
tracking

Supplier should send the ASN to Vestas before the
shipping of the order of physical goods (both direct &
indirect)*

An ASN must be sent as close as possible to the
actual shipping date to reflect the final delivery
information. Once an ASN has been generated, it
cannot be reversed.

As soon as the ASN is sent, Vestas can start the
preparation for receiving the delivery

Pre-requisites: Supplier Onboarded to Ariba and
receiving POs and sending Order Confirmations via
Ariba




Shared data between
Supplier & Vestas

With ASN, Supplier share the
same administrative and trading
data with Vestas

This data transparency
improves a supplier’s accuracy
and transparency in product
tracing and claims of loss or
poor quality

Once a shipment has been
delivered, suppliers can receive
a goods receipt in Ariba which
serves as a proof of delivery

Vestas Digital Procurement Advanced Shipping Notification

Accurate measure of supplier
performance

The improved data efficiency will
support accurate measure of a
supplier’s delivery performance

A supplier’s performance is
measured based on the on-time
delivery. ASN aids in measuring
the on-time delivery more
accurately

O

Higher efficiency & Real time
data transfer

ASN improves the quality and
efficiency of goods delivery so
Vestas and a supplier can align
mutually on deliveries

Shipments will be tracked in
real-time by both Vestas and
Suppliers

Supplier’s on-time payment is
improved as efficiency in goods
delivery leads to faster invoice
processing




ASN CREATION - INDIVIDUAL PO MANAGEMENT -1/5

— Step-by-step

There are two ways to start creating an
individual shipping notice.

First, access the order from Workbench or
Orders - Orders and releases tab:

1.  Click Actions (...) on the PO line and
select Create ship notice.

2. You can create ASN as well by selecting
PO and clicking Create Ship Notice
button on the top or bottom of the screen.

— lllustration

SAP"  Business Network ~ Enterprise Account TEST MODE

Payment Terms |
60 days + EOM + 5 days

Comments
order confirmation within 3 days (1 day for Drop-Ship parts, 5 days for Vestas Spare Parts)

Contact Information
Supplier Address

Email: timve@vestas.com

Track Order

Orders
Confirn
l 4 Update li
>
Orders Ite Ret New og
i Last Create ship ny
Orders (1) dard in
> Editfilter | [Last 31 days| |Confirmed
Ri Createl odit 5
yyyyyyyyyyy
Order Number Customer Amount Date ¥ Order Status Actions
4507283642 Vestas - TEST 256,700.00 DKK  Aug 18, 2022 Confirmed e
{ GAP Business Network Enterprise Account - TESTMODE )
Purchase Order: 4507283642 E En
‘ Create Order Confirmation v ‘ [ Create Ship Notice ‘ ‘ Create Invoice v ] [ Create Quality Notification L 2
Order Detail ~ Order History
vestas P To: Purchase Order
$ Customer Test Dummy Supplier (Confirmed)
Vestas Manufacturing AS Bag Elegfanterde 4507283642
Hedeager 42 1799 Copenhagen Amount: 258,700.00 DKK
8200 Aarhus N Denmark Version: 1
Denmark Phone:
Phone: Fax:
Fax

s: Acknowledged
tandard PO (NB)

5 Vestas Digital Procurement Advanced Shipping Notification

Classification:

Public

Vestas.



ASN CREATION - INDIVIDUAL PO MANAGEMENT - 2/5

— Step-by-step

3. Ship From and Deliver To address are defaulted
from the PO. These should not be edited by the
supplier.

4. Provide The Packing Slip ID.
Note: The Packing Slip ID must be a unique number
for each ASN. The Packing Slip ID should not be
more than 35 Characters.

5. Provide Shipping Date.

A. In case of FCA/EXW, Shipping Date equal to the
Actual Confirmed date in PO.

B. In case of DAP-Incoterms. Shipping Date must
be Goods picked up date at Supplier end

6. Provide Delivery Date.

A. In case of FCA/EXW, Delivery Date must be the
Actual Confirmed date in PO. ITM Booking
must be done before the ASN creation.

B. In case of DAP-It. Delivery Date must be
Confirmed Delivery Date at Vestas

6. Provide Tracking Details.

A. In case of DAP incoterms, provide Carrier and
Tracking Number of your courier.

B. For FCA, provide Freight Order Number as
Tracking Number.

— lllustration

SAP  Business Network

Create Ship Notice

* Indicates required ficld
SHIP FROM o
Test Dummy Supplier

Copenhagen
Denmark

4

SHIPPING

Enterprise Account ~ TESTMODE

Ship Motice Header

Packing Slip 1D:" |

PS123456 |

@

nvoice No.

Requested Delivery Date: --

Ship Netice Type

e Shipping Date: | 31 Aug 2022
G Delivery Dater* | 31 Oct 2022
Hazard Type: Select
Is Divisible: (D

» Dimensions

[ Download PDF I [

Save

J

Exit

DELIVER TO

Update Address Vestas Manufacturing A/S

Ringkebing
Denmark
TRACKING
o Carrier Name: DSV A
Tracking No.:* | 7123456789
Bill of Lading No.:
Shipping Method
Service Level: |

Update Address

6 Vestas Digital Procurement Advanced Shipping Notification

Classification: Public

6 Vesias.




ASN CREATION - INDIVIDUAL PO MANAGEMENT - 3/5

— Step-by-step
8. Update Shipping Payment Method

9. Populate Ship Qty at line level. For all
orders, the quantity can be equal or lower
than the purchase order line.

Note: Multiple shipping notices per
purchase order can be sent until the
quantities are fully shipped.

10.Update Batch ID & Expiry Date in case
material is batch managed.
Note: It's mandatory to provide this
information to all batch managed materials
otherwise it will might cause delays in
goods receipt and invoice payment.

11.Add Serial Number If required. Serial
numbers are optional or mandatory
depending on the type of purchased
product. If you click the Add Details
button, you can manually add multiple
serial numbers. It's mandatory to provide
serial number for materials which are
serialized in Vestas’ system.

lllustration

v DELIVERY AND TRANSPORT INFORMATION

Delivery Terms:* | Transport Condition ¥

Delivery Terms Description

Transport Terms Description

ompp'ng Payment Method:*

Shipping Contract Number

Shipping Instructions:

Prepaid By Seller \ ‘

Vi

Transport Terms Equipment |dentification Code Gross Volume Unit Gross Weight Unit Sealing Party Code Seal ID
I
‘ Other VH DA ‘ l ‘ ’ ‘ ’ ‘ ‘ ‘ ‘ ‘ ‘ ‘ |
Add Transport Term
Order ltems
Order No. Line No. Part No. Customer Part No. Qty Unit Need By Ship By Unit Price Subtotal Customer Location
4510720860 10 20519265 5.000 EA 5 Feb 2026 100.00 DKK 500.00 DKK 1081 Remaove
Description: BRACKET SUPPORT ASSEMBLY
Shipment Status.
Total ltem Due Quantity: 5 EA
Confirmation Status
Total Confirmed Quantiy: 5 EA Total Backordered Quantity: 0 EA
Line o Ship Qty @ Supplier Batch ID Production Date Expiry Date m

Details

Add Ship Netice Line

L Add Order Line ltem Manage Serial Numbers +

7 Vestas Digital Procurement Advanced Shipping Notification

Classification: Public

Vestas.
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ASN CREATION - INDIVIDUAL PO MANAGEMENT - 4/5

— Step-by-step

12.Populate the Serial Number of the first
item.

13.Click on Add Asset to add additional
serial numbers. Please fill out only one
serial number per asset field.

14.Select Country of Origin from drop
down for each line item. Note: It is
mandatory to provide the Country of
Origin to ensure accurate customs
declarations, delivery notes, and
commercial invoices.

15. For more information on Country of
Origin, please refer to the details
provided in this link.

16. Select OK on the top or bottom of the
screen to continue

Note: If you have many serial numbers to
provide, you can learn how use it e Serial
number upload tool here.

— lllustration

Order No. Line No. Part No.

4507283642 i0

SHIPMENT STATUS
1. Shipping 52 EA

ASSET DETAILS

12)

Customer Part No. Quy

29059013

Description: BLADE BEARING SEGMENT, MACH

The maximum number of assets you can enter is S2. which corresponds 10 the shipping quantity.

Serial Number Asset Tag
I 858585060684 l
Add Asset
@ » HAZARD DETAILS
» DELIVERY DETAILS
» PACKAGING
Order ltems
Order No. Line No. Part Mo Customer Part No. Qty Unit Need By Ship By Unit Price
4510780860 10 29519265 5.000 EA 5 Feb 2026 100.00 DKK
Description: BRACKET SUPPORT ASSEMBLY
Shipment Status.
Total ltem Due Quantity: 5 EA
Confirmation Status
Total Confirmed Quantity: 5 EA Total Backorderad Quantity: O EA
Line Ship Qty Supplier Batch ID Production Date Expiry Date
: | | .

Add Ship Notice Line

L Add Order Line Item Manage Serial Numbers «

S2.0C0 EA

Unit Need By

31 Cct 2022

Subtotal Customer Location

500.00 DKK 1081 Remove

This is a newly added field

4]

Country of Origin:*

Download Add
PDF Details

(no value) v

8 Vestas Digital Procurement Advanced Shipping Notification

Classification: Public

oneporatr
AL

Vestas.


https://www.vestas.com/content/dam/vestas-com/global/en/about/partnering/digital-procurement/documents/asn-documents/Definition of Country of Origin.pdf.coredownload.inline.pdf
https://www.vestas.com/content/dam/vestas-com/global/en/about/partnering/digital-procurement/documents/How%20to%20use%20the%20serial%20number%20upload%20tool.pdf.coredownload.inline.pdf

ASN CREATION - INDIVIDUAL PO MANAGEMENT - 5/5

— lllustration

— Step-by-step

15. When al required fields are filled, click
Next on the top or bottom of the screen.

16. Please review your input.

17. Click Submit to send ASN to Vestas.

Note: After submitting your shipping notice,
the Order Status will be updated to Shipped
(if fully shipped), or Partially Shipped.

| Download PDF | | Save

GAP  Business Network Enterprise Account  TEST MoDE

Edit Ship Notice.

Confirm and submit this document.

SHIP FROM

Test Dummy Supplier
Bag Elegfanterde
1799 Copenhagen
Denmark

SHIPPING

Packing Slip ID:  PS$1234567

Invoice #: --

Requested Delivery Date: -

Ship Notice Type: -~
Actual Shipping Date: 31 Aug 2022
Actual Detivery Date: 31 Oct 2022
Is divisible: No

DIMENSIONS

Total Length: -
Total Width: -

Total Height: -~

DELIVERY AND TRANSPORT INFORMATION

I Previous l I Download PDF I 9 17

Carrier Name: DSV
Carrier Code: --

Tracking No.:  T123456789

Bill of Lading No.:
Tracking Date: --

9 Vestas Digital Procurement Advanced Shipping Notification

Classification: Public
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ASN CREATION - MULTIPLE POS MANAGEMENT

— Step-by-step — lllustration

In case of multiple lines of PO’s to be shipped JIT S SRR - St ot TET MODE
and de | IVG red tO th e same add ress on the Home Enablef 1 Workbench Planning v Orders v Fulfillment ~ Quality v Invoices v Payments v Catalogs Reports v Messages Create v/
same d e | ive ry d ay’ yo us h ou |d use Ite ms to @ Need more customization features? To create your own tiles, save filters and more, please navigate to the Workbench page. Go to Workbench X
Ship tab for a one-step action.
Orders
Items to Ship tab summarizes for you all line 1 8 11 0 4 0 13 0
items across different POs and gives you . A N .
rders tems to confirm tems to ship Return items New orders Changed orders Orders to invoice Orders with service line
possibility to notify multiple lines to be
shipped and delivered at once. You can select e
ems to ship
u p to 1 000 | | nes | na Si ngle Sh | pp|ng notice . o > Editfilter | [Next90days| (Last31days| [Exclude fully shipped, +1| [Exclude fully received| |Exclude fully invoiced
1.  Go to Workbench or Orders > Orders o e
and Re I eases 9 Items to S h i p tab v 0O Order No. Item No. Supplier Part No. Description Schedule Line No. T Need By Ship By Commitment Level Requested Quantity Shipped (  Actions
. . . . v 0O Customer: Vestas - TEST Ship To Address: Vestas Manufacturing AIS, Ringkebing, DNK
2. Use search filters to identify the items ' R
. . . . O 4507283237 20 BLADE BEARING SEGMENT, MACH X Oct 18, 2022 36.00 EA
you need to ship. Edit default filter here if
needed \Z\ 4507283640 10 BLADE BEARING SEGMENT, MACH 1 Oct 31, 2022 52.00 EA
. I~ 4507283642 10 BLADE BEARING SEGMENT, MACH 1 Oct31,2022 52.00 EA
3 - S u pp | Iers Can Conflg u re VIeW Of Items by \:\ 4507283641 10 BLADE BEARING SEGMENT, MACH ) ¢ Oct 31, 2022 52.00 EA 2
clicking the icon on the right-hand side of - ]
] 4507283641 20 BLADE BEARING SEGMENT, MACH : Oct 18, 2022 36.00 EA 2

the screen.

10 Vestas Digital Procurement Advanced Shipping Notification Classification: Public e“ vestas



ASN CREATION — MULTIPLE POS MANAGEMENT - CREATE ASN

— Step-by-step

1. Review line items and create a shipping

— lllustration

Orders
notification by selecting the relevant
purchase orders per one single ship to 1 8 11 4 O 13 0
address and one single delivery date.
Orders Items to confirm Items to ship Return items New orders Changed orders Orders to invoice Orders with service line
2 . Cl I Ck C I"eate s h i p N Oti Ce at th e tO p Of Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days
the page and proceed to fill out details
for ASN document. iR
> Edit filter | Next 90 days | |Last 31 days| |Exclude fully shipped, +1| |Exclude fully received| |Exclude fully invoiced
3. You are allowed to combine multiple
PO’s in one shipping notice if they are o IR
delivered to the same address. .
M Order No. Item No. Supplier Part No. Description Schedule Line No. 1 Need By Ship By Commitment Level Requested Quantity Shipped ¢ Actions
Otherwise, Ariba will show an error
messa g e o dJ Customer: Vestas - TEST  Ship To Address: Vestas Manufacturing AIS, Ringkebing, DNK o
O 4507283237 20 BLADE BEARING SEGMENT, MACH 1 Oct 18, 2022 36.00 EA
vl 4507283640 10 BLADE BEARING SEGMENT, MACH 1 Oct 31, 2022 52.00 EA
v 4507283642 10 BLADE BEARING SEGMENT, MACH 1 Oct31,2022 52.00 EA
vl 4507283641 10 BLADE BEARING SEGMENT, MACH 3 Oct 31, 2022 52.00 EA 2
1" Vestas Digital Procurement Advanced Shipping Notification Classification: Public e“ vestas



ASN CREATION — MASS SHIPPING NOTIFICATION UPLOAD -

— Step-by-step
1. Select... - menu in the top right corner
under your initials

2. Select CSV Download - Templates
3. Select Ship Notice

4. Select Download and save template to
your computer.
Note: You should only choose lines with
same “Need-by” dates to the same
shipping notice.

SAP

lllustration

Home Enablement Workbench

Overview

13

Orders

Last 31 days

My widgets  Vestas-TesT v

Download CSV Templates

Business Network ¥ Enterprise Account TEST MODE

Orders v

Ukraine. Learn More | Update Profile

® Support the people of Ukraine. Update the categories and service locations in your Marketing profile and enable the Support Ukraine toggle to match buyer pos,

Orders and Releases

Getting started

4% Customize

. .
—_—— -

Product Activity Messages

CSV Download

Templates

Excel Files

Upload/Download

Document Archive

Archive Documents

Download Status

Deleted Transactions

Current Transactions

‘ If any of your customers use custom CSV templates, a Custom Templates section appears below. If so, select a customer from the pull-down menu, and then download the custom templates. Otherwise, download the standard templates.

Standard Templates

Document 1

e l:‘ Order Confirmation
Ship Notice

12 Vestas Digital Procurement Advanced Shipping Notification

Classification: Public

Vestas.




ASN CREATION — MASS SHIPPING NOTIFICATION UPLOAD - 2/2

— Step-by-step
5. Add to the CSV template ship notice/s
data. Fill in all required columns. Save and
close file. Note: Enter the header
information in the first row for the ship
notice. You don't need to repeat the
header fields on subsequent rows

6. From the Ariba Network homepage go to
... = menu on top right corner under your
initials

7. Select CSV Upload - Ship Notice from
the drop down.

8. Select Vestas as the customer.

9. Browse the updated template from your
computer by selecting Choose File

10.Click Import CSV Ship Notice.

Note: In case any mandatory information is
missing or you have errors in the updated
template, you will see the error message. Fix
the errors accordingly and reupload the file
following the same steps.

lllustration

0 Search (AR+Q)

5 Home Inset  Pagelayout Formulas  Data  Review View Help  Vestas

G 1 = b, 8
& Colbri Jun AN | = 25 Weap Text |8 Genen J B @ Normal
Paste = = Sensitivity « X Conditional Formatas Neutral
U~ @ |o-A = = <o Y | o~ g Neutra
% e | B T LB a = [ Merge & Cente = EB-% 9 |48 Formatting ~ Table ~
Clipboard & Font 5 Alignment ! Sensitwity Number & Sty
20 2
) Confidential \ Confidential /' Public Restricted Confidentisl > Top Secret = |
A 8 c ) 3 £ G H i ) K [t M N | © [ Q R
uTF-8

2 |_csv_version:1.0, _csv_serial:SERIAL_DEFAULT_SHIP_NOTICE_V_1, csv_t .csv_t Template

3 |Ship Notice Number,Ship Notice Date,Order ID,Order Date,Service Level, Shipment Type,Shipment Date, Delivery Date,Ship From,Ship From Street,Ship From Municipality, Ship From P,
1 |Required,Required,Required,Optional,Optional,Optional,Optional, Optional, Optional,Optional,Optional, Optional, Optional,Optional, Optional, Optional,Optional Optional, Optional, O
3 |string Date, String,Date, String.String, Date,Date, String.String, String String String String,String, String,String,String, String String, String String, String,String,String, String, Date, String, Intege

3 Ship notice ID,"Ship notice date, format: YYYY-MM-DI 2Z, example: 2015- 7:00","Purchase order ID","Purchase order date, format: YYYY-MM-DDThh:mm:ss-2
7 |ASN378,2022-06-27T13:00: 200, 2022-06-27T: 2022-06-28T13:00: DSV,T0012345,,,10,10,,,1,EA,DKK, 204,107,,,,,,
3 |ASN378,2022-06-27T13:00: 200, 2022-06-27T1: 2022-06-28T1 DSV,T0012345,,,10,10,,,1,EA,DKK, 204,107,,,,,.!
1 |ASN378,2022-06-27T13:00:00+02:00,4507281378,,,,2022-06-27T1 2022-06-28T13:00: 500, 0uvoeescesosses DSV,70012345,,,10,10,,,1,EA,DKK,204,107,,,,..
0 ASN378,2022-06-27T13:00:00+02:00,4507281378,,,,2022-06-27T1 2022-06-28T13:00: 2 S— DSV,T0012345,,,10,10,,,1,EA,DKK, 204,107,,,,,,

Import CSV Ship Notice

o Customer:* | Vestas - TEST W/
Download CSV Templates
CSV Ship Notice file patn:* [ Choose File | CSVShipNot... Template.csv

@ Import CSV Ship Notice

13 | Vestas Digital Procurement Advanced Shipping Notification

Classification: Public

e., Vestas.



THE DIGITAL PURCHASE ORDER & INVOICE PROCESS
How to print an ASN label

1. PO creation and 2. Order Confirmation 3. ASN and Goods Receipt Invoicing
receiving

PO PO sent to S lier The order
created by ——— 2upplier confirmation

Supplierin ) i
Vestas _%F:i? % is received by
Buyer — =2 1n Arba Vestas

Supplier Invoice

sends an -~ received

invoice to and paid
Vestas by Vestas

Supplier creates an ASN in Vestas receive the
Ariba goods

Supplier prints ASN label A notification is
and attach it to the sent to Supplier

delivery via Ariba

e .VESTAS - SUPPLIER



DOWNLOAD ASN LABEL (ENTERPRISE ACCOUNT SUPPLIER)

— Step-by-step — lllustration
.. . . . . . Business Network ~ Enterprise A
This instruction is applicable for suppliers with
Enterprlse ACCOUI?t. See next Sllde for Home Enablement Workbench Planning v Orders v Fulfillment v Quality v Invoices v Payments -
Standard Account instructions. Ship Notices Ovdler Corilinaions o
Service Sheets
» Search Filters Time and Expense Sheets
1. Go to Fulfillment - Ship Notices. Ship Notices
2.  Select Ship notice you need to print label Ship Notices (17) eeEn
Extended Collaboration
for Packing Slip ID Customer Order # Completion Statt
Product Replenishment
3. Select Download PDF - Vestas to o PS3435 Vestas - TEST 4507283236 Sales Orders
download ASN Iabel aS a PDF f||e PS3734 Vestas - TEST 4507283734 Drafts Completed
. . PS9874859 Vestas - TEST 4507283641 19 Aug 2022 2:46:27 PM
4' Prlnt the Iabel and attaCh It to the PS988638 Vestas - TEST 4507283641 18 Aug 2022 11:41:23 AM
del |Very to VeStaS PS123456 Vestas - TEST 4507282810 15 Aug 2022 1:21:28 PM
. Vesias
. . . , GAP Business Network Enterprise Account  TEST MODE 4 =
Note: Only materials with a Vestas material Inbound delivery at Vestas
number requires a label. The label should be . . n
, q _ Ship Notice: PS9874859 SupplierNo: 0000500002 L
printed and attached to the actual delivery pes
F_l
along with the delivery note Packing No: PS9874859 —
Cancel Edit Print ExportcXML  Serial Number C Download PDF ~
Vestas
Detail History

15 Vestas Digital Procurement Advanced Shipping Notification Classification: Public e"F vestas



DOWNLOAD ASN LABEL (STANDARD ACCOUNT SUPPLIER)

— Step-by-step

1. Open PO for which Ship label needs to
be downloaded and select ASN Number

under Related Documents

2. Select Download PDF - Vestas to
download ASN label as a PDF file

3. Print the label and attach it to the
delivery to Vestas.

Note: Only materials with a Vestas material
number requires a label. The label should be
printed and attached to the actual delivery

along with the delivery note

— lllustration

Purchase Order: 4507286218

Contact Information
Supplier Address

Tart Numanas Crmaliae 199

[ Create Order Confirmation Create Invoice v | I Create Quality Notification
Order Detail Order History
Vestas
Customer Test Dummy Supplier
Vestas Wind Systems A/S Bag Elegfanterde
Hedeager 42 1799 Copenhagen
8200 Aarhus Denmark
Denmark Phone:
Phone Fax:
Fax: Email: timve @vestas.com
Payment Terms !
0.000% 30
Current month, 30 days, due net
Comments
order confirmation within 3 days (1 day for Drop-Ship parts, S days for Vestas Spare Parts)

Purchase Order
(Shipped)
4507286218
Amount: 300.00 EUR
Version: 1

Track Order

us: Acknowledged
Standard PO (NB)
Relatec 0C ts: PS86218

o ocsaez218

Ship Notice: PS86218

Detail History

Print  Export l:xMo Download PDF -

Vestas

Vestas
Inbound delivery at Vestas
Supplier No: 0000500002
s
Packing No: PS9874859 e

16 Vestas Digital Procurement Advanced Shipping Notification

Classification: Public

Vestas.



THE DIGITAL PURCHASE ORDER & INVOICE PROCESS
How to print an ASN label

1. PO creation and 2. Order Confirmation 3. ASN and Goods Receipt Invoicing
receiving

PO The order
created by
Vestas
Buyer

PO sent to Supplier
Supplier in _confirms the
Ariba PO in Ariba

Supplier Invoice

sends an -~ received

invoice to and paid
Vestas by Vestas

confirmation
is received by
Vestas

Supplier creates an ASN in Vestas receive the
Ariba goods

Supplier prints ASN label A notification is
and attach it to the sent to Supplier
delivery via Ariba

e .VESTAS - SUPPLIER



FIND GOODS RECEIPT NOTIFICATION (ENTERPRISE ACCOUNT SUPPLIER)

— Step-by-step
This instruction is applicable for suppliers with

Enterprise Account. See next slide for
Standard Account instructions.

Once Goods are delivered at Vestas’ end, the
supplier will receive a Goods Receipts
notification which can be seen by supplierin
Ariba. Same time correspondent PO status is
being automatically updated to Received or
Partially Received.

You can find the Goods Receipt notification
by:

1. Go to Fulfillment > Goods Receipts.

2. Use Search to find Receipt you want to
see and select Receipt Number.

3. View details of the Receipt and select
Done to close the document

lHlustration

Business Network ~ Enterprise Account TEST MODE

Goods Receipts

w Search Filters

amning ~  Orders ~  Fulfilment ~  Quality v

Customer:

All Customers

Receipt ID: ‘

Order Number: ‘

Start Date:* | 19 Aug 2022 = ©

Goods Receipts (4)

Receipt Number

5023005724
5023005732
5023005731

5023005729

Reference Customer

4507283734 Vestas - TEST
4507283739 Vestas - TEST
4507283730 Vestas - TEST
4507283730 Vestas - TEST

Receipt: 5023005724

Commeres,

18 Vestas Digital Procurement Advanced Shipping Notification

Classification: Public

Vestas.



FIND GOODS RECEIPT NOTIFICATION (STANDARD ACCOUNT SUPPLIER)

— Step-by-step

Once Goods are delivered at Vestas’ end, the
supplier will receive a Goods Receipts
notification which can be seen by supplierin
Ariba. Same time correspondent PO status is
being automatically updated to Received or
Partially Received.

You can find the Goods Receipt notification
by:
1. Open PO which is “Received” or

“Partially Received” and select Receipt
number under Related Documents.

2. View details of the Receipt and select
Done to close the document

— Illustration
SAP Business Network

Purchase Order: 4507287184

l Create Order Confirmation v

Order Detail Order History

Vesias.

Payment Terms |
0.000% 60

Receipt Line Number  Order Line Number  Pan&  Cus

Purchase Order: 4507287184

1

From:

Customer

Vestas Manufacturing A/S
Hedeager 42

8200 Aarhus N

Denmark

Phone

Fax:

tomerPart&  Batch®  Customer Batch 2

Create Invoice v ‘ [ Create Quality Notification

To:

Test Dummy Supplier
Bag Elegfanterde

1799 Copenhagen
Denmark

Phone

Fax

Email: timve@vestas.com

Receipt:

Purchase Order
(Partially Received)
4507287184
Amount: 3,000.00 DKK
Version: 1

‘ Track Order

Routin

External Doc

tus: Acknowledged
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KEY POINTS TO REMEMBER FOR YOU TO REMEMBER AS VESTAS SUPPLIER

20

— Do’s

Suppliers must do Order Confirmation and Shipment
Notice through Ariba, for all POs that were sent through
Ariba.

In case of any data should be updated on the PO (e.g.
price, delivery date), please get in touch immediately
with the buyer shown on the PO so they can adjust the
PO

Suppliers must invoice only through Ariba in case of
Ariba invoicing is enabled their country. See list of
countries HERE.

Credit notes should also flow through Ariba.

Vestas Digital Procurement Advanced Shipping Notification
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— Don’ts

Quantity split should not be made during order
confirmation, If quantity has to be divided, suppliers
should contact Buyers prior to confirmation and PO will
be amended and re-sent.

Do not change Delivery Date of the order in ASN. If there
is any discrepancy between Confirmed Delivery Date and
the actual Delivery Date, please contact the Vestas
Buyer.

Do not change Ship to and Deliver to address while
creating ASN .

Any extra costs apart from PO (e.g., packing, freight etc.)
should be communicated to Buyer prior to invoicing. Line
will be added on the PO which is to be re-send to supplier
for e-invoicing. This will ensure the PO is matching to the
invoice and it will not be blocked for further checking.

Classification: Public
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https://www.vestas.com/content/dam/vestas-com/global/en/about/partnering/digital-procurement/documents/countriesliveforDigitalInvoicing_2021.pdf

EXCEPTIONAL HANDLING & HIGHLIGHTS

- Exceptional Handling

Delivery Date Issue
When you have any discrepancy with delivery dates, please reach
out to Concern Buyer to get it sorted out.

Ship Labels
Attachment of Ship Labels is Mandatory Please have it attached over the

consignment that you are delivering, in case if you have missed to attach the
label, please send the Label PDF to Buyer via Mail.

Delivery Date in Order Confirmation and ASN
The Delivery Date in Order Confirmation and Advance Shipment Notice should be
same in case of any changes please reach out to Concern Buyer.

21 Vestas Digital Procurement Advanced Shipping Notification

_ Highlights

Impacts on failure to create ASN

1.  Failure to Create ASN will affect Goods Receipt Processing which will cause
delays in payment.

2. Will also affect Supplier OTD Performance

ASN before goods Shipment
ASN should be created before the goods shipment picked up from supplier end.
Then supplier can be able to print the ASN label & make sure the label in goods

In case of Incoterms- FCA/EXW
Supplier need to finalize the FO and then create an ASN with ASN delivery date
and Order confirmation ( Ship/pickup date) being the same.

Shipping Date and Delivery date

Provide Shipping Date:

* In case of FCA/EXW, Shipping Date equal to the Actual Confirmed date in
PO.

* In case of DAP-Incoterms. Shipping Date must be Goods picked up date at
Supplier end

Provide Delivery Date

* In case of FCA/EXW, Delivery Date must be the Actual Confirmed date in
PO. ITM Booking must be done before the ASN creation

* In case of DAP-It. Delivery Date must be Confirmed Delivery Date at Vestas

Classification: Public
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FREQUENTLY ASKED QUESTIONS

FAQ

Is ASN mandatory only for FCA Incoterm?
No, ASN is needed for all Orders which requires Physical delivery of goods irrespective of Incoterms.

What should be the tracking number for DAP Suppliers if we don’t have one?
Please input the Vehicle(Truck) Registration or Plate Number as tracking number, if not available please input in the
Purchase order Number as the Tracking Number.( For FCA/EXW-it should always be the FO number).

Can we edit the Ship Notice once Submitted?
No, ASN once submitted can’t be edited, incase of any discrepancy please reach out to concern buyer.

How do we know whether the material is serialized or not?
If the material is serialized, Ariba Network will raise a prompt/warning to provide serial number.

Do we need to print and attach multiple ship Labels for orders under one ASN?
You can attach one ship label for all your orders under single ASN.

22
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DO YOU NEED ANY HELP?

Support is available!

For questions or technical support
regarding Ariba please contact
ariba.ssc@vestas.com

For information and guides from the Digital ,
@ Procurement program in Vestas, visit our website: S wema A Bevie
www.vestas.com/en/about/our-partners/digital- » _-7’ 78

procurement

Vesitas
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